SN
PR

TROPENBOS INTERNATIONAL

oA

Internship vacancy
Human Resource

Are you a Human Resource Management student with an interest on tropical forests, climate change, biodiversity,
and people? Would you be interested to further professionalize the management of an international
organization? Interested, read further...

Background on Tropenbos International

Tropical forests are of critical importance to counter and adapt to climate change (carbon sequestration,
water and flood management) as well as to conserve biodiversity (harbouring species, soil fertility, etc.)
That is common knowledge, right? Do you know that forests are also an important source of livelihoods
for over 1 billion people who directly depend on them and have a keen interest to preserve and
sustainably use the forests? At Tropenbos International (TBI) we help these communities by developing
programmes to further improve the ways in which they sustainably manage their forest through research
and mobilising knowledge as well as support dialogue and collaborative learning.

We are an international not-for-profit network with autonomous member organisations in Indonesia,
Vietnam, DR Congo, Ghana, Suriname, Colombia, Bolivia and with additional programme partners in
Ethiopia, Uganda and the Philippines. Our network secretariat is based in the Netherlands (Ede). The
partners coordinate their activities with each other and work together in joint programmes to achieve
impact, knowledge management and mobilise resources. We pay particular attention to gender equality
and youth engagement.

In our efforts to further professionalize the management of the network, we are looking for human
resource expertise. We want to prepare the next generations of leaders and find new ways to learn and
collaborate more effectively and equitably.

The assignment

As an intern, your main responsibilities are:
1. Developing an international management development program.
2. Updating and expanding the employee handbook.
3. Assisting in the development of an interactive learning environment, covering both substantive
topics and the development of specific competencies (such as conflict sensitivity).



Next to the specific assignments above you are expected to:

4.

Performing administrative tasks related to recruitment and selection, talent retention,
compliance with laws and regulations, and support in absenteeism management.
Supporting management in HR issues such as workforce planning, employment contracts,
training policies, and timekeeping optimization.

Contributing to the resolution of various HR issues.

Support internal meetings, training sessions and learning activities.

In addition to the above, there is also room for you to indicate your own areas of interest and what you
would like to learn. Together, we will shape your internship experience.

Your profile:

You are a second- or third-year HBO student in HRM.

You take initiative and work independently, while enjoying being part of a team.

You are entrepreneurial and proactive.

You have a service-oriented mindset and are ready to support colleagues when needed.
You are resilient and able to adapt quickly.

You have excellent written and verbal communication skills in both Dutch and English.

What do we offer you?

A challenging internship within a professional international team and organization.

Insight into relevant organisational and HR processes and practices.

Development opportunities and practical experience to build upon in the future.

A collegial and international team with a pleasant and familial working atmosphere.

A monthly internship allowance of €350 based on a full-time internship (36 hours per week).
A nice working place in Ede, at a walking distance from the train station.

Interested? Please contact Evelien van Hoeve (evelien.vanhoeve@tropenbos.org).
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